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I.  Introduction

The key objectives of the Iowa State University Ivy Executive MBA (EMBA) program for leaders in food, agriculture and biosystems are to:

· Be recognized as the best EMBA program in the world for leaders working in the food, agriculture and biosystems markets.

· Deliver a personalized, high quality education to a diverse body of students through a team-focused cohort structure in an interactive, face-to-face learning environment.
· Produce graduates who exhibit enhanced leadership, problem-solving, collaborative, and communication skills.

· Educate students to be global citizens with strong values in ethics, social responsibility, sustainability, and cultural sensitivity.
We welcome you to the Iowa State University Ivy EMBA program.  We are absolutely committed to providing you with a rewarding and valuable educational experience.    

II. Getting Started

The Pre-EMBA Program

The Pre-EMBA Program helps to ensure you experience a positive transition into the Iowa State University Ivy EMBA. To accomplish this goal, the Ivy College of Business will offer online preparatory courses in key topic areas for managers. These short courses will prove beneficial if you do not have prior course work or related experience in these subject areas or if you need a quick refresher on the material.
Ivy EMBA Launch Week
The Ivy EMBA experience begins with launch week. During launch week, you attend informational sessions, workshops, and social events designed to help you become acquainted with the Ivy EMBA faculty, staff, and your classmates and to facilitate your transition into the EMBA classroom. 

Ivy EMBA Course Registration
The Ivy Graduate Programs Office staff registers all Ivy EMBA students for all of their courses starting in the fall semester. 
Textbooks

All textbooks and case packets for EMBA classes will be provided by the EMBA program staff.  Whenever possible these materials will be sent in a digital format compatible for use on laptop computers, tablets, and mobile devices. 
III. Academic Matters

Ivy EMBA Degree Requirements

The Ivy EMBA requires a minimum of the complete 48 credit hours core program.   The core curriculum includes two required study trips, one domestic and one international.  Waiver of Iowa State EMBA core courses is rare and requires special permission from the director and course instructor. A waived core course requires a replacement course with the equivalent credit hours.
Grade Reports

Semester grades typically become available one week following the end of each term.  Students can obtain final grades reports on AccessPlus.  
Employer Tuition Reimbursement and Early Release of Grades 

EMBA students participating in an employer tuition reimbursement program may request an early grade confirmation letter for their EMBA core courses from the EMBA program staff.
MBA Transfer Credits  

Transfer of MBA course credits from other academic institutions to the Ivy EMBA is limited and requires approval by the program director to be included on a student’s study plan.  The university must have AACSB accreditation in order for transfer credit to be considered.  The length of time since the requested transfer courses were taken is also a factor. An official graduate transcript from the institution from which transfer credit has been approved must be submitted to the EMBA program staff. A transfer credit assessment and adjusted class schedule will be provided to transfer students prior to entering the program.
IV. Progressing through the EMBA
Academic Progress

Ivy EMBA students are expected to make satisfactory academic progress during their graduate business studies. Students are placed on academic probation if their cumulative GPA falls below 3.00, and a hold is placed on future class registrations. EMBA students on academic probation must consult with the program director to develop a plan for academic improvement and receive permission for continued enrollment in the program.   

EMBA students must complete all courses listed on their program of study with at least a C grade in each course and have achieved a minimum cumulative GPA of 3.00 in order to graduate. 
Degree Completion

Students enrolled in the Ivy EMBA program are expected to complete the program requirements in two academic years or four semesters.  Degree completion may be extended in unusual circumstances and requires an adjusted program of study to be approved by the program director.
Program of Study  
Ivy EMBA students will have a program of study/committee (POSC) form prepared by the EMBA staff. The POSC lists the courses taken (or will be taken), credit hours, and grades earned to date to fulfill the MBA degree requirements. The POSC is reviewed by the EMBA director to ensure degree requirements have been met.  
Ivy EMBA students who have questions about their POSC should consult with the EMBA program coordinator or director.

Graduation Procedures
The Application for Graduation will be prepared by the EMBA program coordinator at the start of your final semester. 
Commencement 

Graduation is a time of celebration of your academic accomplishments so participation in commencement ceremonies is highly encouraged.   A University graduate commencement ceremony takes place at the end of the fall and spring semesters.  
The Ivy College of Business also holds a convocation ceremony at the end of the fall and spring semesters for bachelor’s, master’s, and doctoral graduates. Ivy EMBA graduates must make their own arrangements for the purchase of the appropriate graduation regalia (i.e., cap & gown, tassel, hood) well in advance of university commencement. Graduation regalia can be purchased at the University Book Store. The EMBA program coordinator will help students make arrangements to meet their needs.   

Diplomas are mailed approximately three weeks after graduation to the mailing address information through your AccessPlus account.  You may also arrange to pick up your diploma instead in the Graduation Office, 210 Enrollment Services Center.   
V. Student Rights and Responsibilities

Class Attendance and Punctuality  

Ivy EMBA students are expected to attend all scheduled class meetings and to arrive for class in a timely manner.  If a student must miss a class they are to inform the instructor in a timely manner.  An excused absence should be arranged prior to the expected missed class, if at all possible.  If an emergency situation or illness arises which prevents prior notification, inform the faculty of the reason for the missed class as soon as it becomes feasible.  In all cases, communication with the faculty is essential.  
Due to the compressed scheduled of the EMBA most courses meet in-person over two separate weekends.  The maximum allowable absence for any one class is 50% of the in-person sessions.  Students who miss 50% or less of the in-person class time will be offered make up course work at the discretion of the instructor.  This may entail video streaming of coursework, watching recorded sessions, reading supplemental materials, and/or completing alternative assignments.  

Students who must miss more than 50% will need to make up the entire course.  Students will work with the program director and the instructor to adjust their program of study with an alternative class.  This may mean repeating the same course 12 months later if other suitable coursework is not possible.   
Smartphones, Laptops, and other Electronic Devices 
Laptops and tablets are permitted in class for note-taking and in class assignments only. Other activities such as checking personal e-mail or browsing the Internet are highly discouraged. Courses will have break times scheduled when non-course communications may be accommodated.  Smartphones must be turned off (or on vibrate) during class time.   

Teamwork

Teamwork is an integral part of the Ivy EMBA experience. Pre-assigned teams are formed prior to the start of the program.  These diverse, study teams remain together throughout the program maximizing the benefits of team effectiveness and efficiency.  Ivy EMBA students are expected to be an active, contributing member of the team.     

Academic Integrity
Academic integrity might best be defined, quite simply, as doing one's own academic work without unauthorized assistance from other persons or resources. More specifically, academic integrity means that students take their coursework seriously and place significant value on learning and engagement in the classroom and while completing assignments and projects.

Visit the Iowa State University Dean of Students Office website for more information about student conduct:   www.studentconduct.dso.iastate.edu/academic-misconduct/armstu
Alleged academic misconduct is subject to Student Disciplinary Regulations:  www.policy.iastate.edu/policy/SDR
Plagiarism

Source: Iowa State University e-Library website:  http://instr.iastate.libguides.com/content.php?pid=10314
“Simply put, plagiarism is making use of other people's ideas, words, creative works and expressions without giving credit or otherwise listing the source of the information. Plagiarism is stealing. Plagiarism is also misrepresentation, and includes handing in someone else's work, ideas, or answers as your own. Regardless of whether it happens inadvertently through sloppy research or on purpose through unethical behavior, it is plagiarism just the same and the person plagiarizing will be held liable.”
Best practices for avoiding plagiarism can be found on the above-referenced website.  
Professionalism

Ivy EMBA students are expected to conduct themselves in a manner that upholds high standards of professionalism. These standards must provide a foundation for your actions inside and outside the classroom. Students committing unprofessional or unethical acts, whether from carelessness, ignorance, or malice, quickly lose the respect of their peers and others.  

If you witness unprofessional or unethical acts, you should first address the issue with the individual(s) involved. Acts of a serious nature must be discussed with the EMBA director of or the Associate Dean for Professional Masters Programs.  In all cases, prompt attention to the issue at hand is desired in order to maintain the cohesiveness of the Ivy EMBA student body and the integrity of the program.  

Academic Grievance Procedures (Grades and Instruction)

Source: Graduate College Handbook, sec. 9.5.1 

If a graduate student contends that a faculty member, in his or her academic capacity as a course instructor, has behaved unfairly or unprofessionally, a grievance may be reviewed through the procedure described below. This procedure may not be invoked more than one year following completion of the course. An appeal of a course grade must be initiated by midterm of the semester following the student’s completion of the course.

· If the dispute or perceived violation does not directly involve the graduate student’s major professor, the graduate student is encouraged to contact his or her major professor.
· The graduate student may contact the Graduate and Professional Student Senate (GPSS) by contacting the senator representing the student’s academic unit or the GPSS president. The GPSS will represent the best interests of the student and may serve as a liaison between the student and the appropriate University administration and offices.
· The graduate student may contact Student Assistance staff within the Dean of Student’s Office. 
· Students may contact the Dean of the Graduate College to pursue informal dispute resolution. 

· Graduate students are encouraged to contact the Ombuds Office for unbiased and neutral assessment for informal resolution of a dispute.

· Concerns of discrimination, harassment, and/or sexual misconduct do not fall within these procedures, and instead should be reported to the Office of Equal Opportunity as soon as possible.

Before initiating a formal appeal, the student may wish to discuss the situation informally with a staff member of the Dean of Students Office for advice on how to deal most effectively with the problem.

Academic grievances should be resolved, if at all possible, with the individual instructor involved. If a resolution cannot be reached, the student should discuss the grievance with the instructor’s department chair and submit it in writing to him or her. The department chair will discuss the grievance with the instructor involved and/or refer it to a department grievance committee. The department chair should respond in writing to the student within five class days.

If a resolution of the grievance cannot be made with the department chair, the student may appeal in writing to the dean of the instructor’s college. In cases involving Graduate College policy or procedure, the appeal should be made to the Dean of the Graduate College. The dean will hear the explanations of the department chair and instructor and should respond in writing within ten class days of receipt of the written notice of appeal. 

If the grievance cannot be resolved with the dean, the student may forward a written appeal to the Provost, who will convene a quorum of the Committee to Review Student Grievances to hear the appeal within ten class days. Within five class days following the hearing, the Provost will make a decision regarding the grievance and transmit this decision to the student, dean, department chair, and instructor involved. An appeal of the decision of the Provost may be made to the President of the University. 

The time limit specified at each level may be extended by mutual agreement of all parties concerned.
Discrimination and Harassment Policy 
The university’s policy on discrimination and harassment states, in part, “Respect is the foundation for interchange of ideas, for learning and for working toward common goals. Consequently, Iowa State University is committed to assuring that its programs are free from prohibited discrimination and harassment based upon race, ethnicity, sex, pregnancy, color, religion, national origin, physical or mental disability, age (40 and over), marital status, sexual orientation, gender identity, genetic information, status as a U.S. veteran (disabled, Vietnam, or other), or any other status protected by university policy or local, state, or federal law. Discrimination and harassment impede the realization of the university's mission of distinction in education, scholarship, and service, and diminish the whole community.”

A complete text of Iowa State University discrimination and harassment policy can be found at:  www.policy.iastate.edu/policy/discrimination/#Statement.
VII. Administration and Contact Information

Jackie Rees Ulmer
Associate Dean for Professional Masters Programs
jrulmer@iastate.edu
2205 Gerdin Business Building

515-294-6232
Samuel DeMarie
Director of EMBA 

demarie@iastate.edu
3181 Gerdin Business Building

515-294-5526
Amanda Severson
EMBA Program Coordinator 
amandas@iastate.edu
3252 Gerdin Business Building

515-294-6882
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